
Town of Rockport 
Site Plan Review Application 

 

 

Office Use Only: 

Date Received:  ___________ Received by:  _________________________ 
Rev05.07.2026 

  
OWNER & APPLICANT INFORMATION  

Property Owner(s):  _____________________________________________________________  

Owner(s) Mailing Address:  ______________________________________________________  

Owner(s) Tel. # _______________________ Email  ___________________________________  

Applicant/Agent:   ______________________________________________________________  

Agent’s Mailing Address:   _______________________________________________________  

Agent’s Tel. #:  ________________________ E-mail:   ________________________________  

 
PROJECT INFORMATION 

Name of Project ________________________________________________________________ 

Map: ______  Lot: _______   Lot Acreage: ___________Project Footprint: _________________ 

911E Street Address _____________________________________________________________ 

 

Site Plan Applicability per Chapter 1300 of the Land Use Ordinance: 
 (  ) Construction or expansion of buildings by more than 1,000 sq.ft. 
 (  ) Creation of more than 10,000 sq.ft. of new impervious area.  
 (  ) Revisions to an existing Site Plan previously approved.  
 (  ) Change of use 
 (  ) Pier, dock or bulkhead  
 (  ) Other 
 
Please provide a brief written description of proposed project:______________________________ 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 To the best of my knowledge, all information submitted with this application is true and correct. 

Signature of Applicant _________________________________       Date: ____________________  
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Chapter 1300 Land Use Ordinance - Site Plan Review Submission Checklist 
 
Submission Key: 
C = item complete             N = Not complete           W = Waiver requested from this item 
N/A = Not applicable to application 

 
Item Status Submission item 
 Site Plan(s) prepared at a scale of not less than 1-inch equals 40 feet, containing the 

following information: 
 1. Name and address of the applicant and her and/or his authorized agent and name of 

proposed development and any land within 500 feet of the proposed development in which 
the applicant has title or interest. 

 2. Municipal map and lot numbers and names of abutting landowners. 
 3. Plans drawn to scale detailing total floor area and footprint of each proposed structure 

and the lot coverage as defined in Section 300 of the Land Use Ordinances. 
 4. Elevations drawn to scale detailing the proposed siding and roofing materials, sizes of 

door and window openings and other features which may assist the Planning Board in 
making appropriate findings related to Architectural Review as noted in Section 1003 of 
this Ordinance 

 5. Scale, true north arrow, legend and a space for dates of any revisions that may be 
required. 

 6. Exact dimensions and acreage of parcel to be built upon. The corners of the parcel shall 
be located and marked on the ground and shall be referenced on the plan. For any site for 
which construction or grading is proposed, other than an enlargement of an existing 
building or construction of an accessory building, the Planning Board may require that the 
site plan include an actual field survey of the boundary lines of the lot, giving complete 
descriptive data by bearings and distances made and certified by a registered land surveyor. 

 7. Existing and proposed locations and dimensions of any utility lines, sewer lines, 
waterlines, easements, drainage ways and public or private rights-of-way. 

 8. The size, shape and location of existing and proposed buildings on the parcel. 
 9. If the site is to be served by a subsurface wastewater disposal system, a report by a 

licensed site evaluator shall be provided. 
 10. Location and dimensions of on-site pedestrian and vehicular access ways, parking 

areas, loading and unloading facilities, design of ingress and egress of vehicles to and from 
the site onto public streets and curb and sidewalk lines. 

 11. Landscaping plan showing location, type and approximate size of plantings and 
location and dimensions of all fencing and screening. Maintenance and replanting 
provisions shall be noted. 

 12. Natural contours at intervals of two (2) feet and final contours at intervals of two (2) 
feet, the natural contours to be shown by dashed lines and the final contours to be shown 
by solid lines. Where sufficient detail cannot be shown with two (2) foot contours, spot 
evaluations shall be required, with existing spot evaluations shown in parentheses to be 
distinguishable from final spot elevations. Where construction will not disturb the entire 
lot proposed for development, the requirement to map contours or spot elevations shall 
apply only to those portions of the lot that will be altered in any way and portions of the lot 
downslope from the proposed alterations to an extent sufficient to clearly delineate the 
existing and proposed course of drainage and the point or points of discharge from the lot. 

 13. Specification of quantities and grades of materials to be used if land-filling is proposed. 
 14. Photos of the project area prior to any site preparation shall be submitted with the Map. 
 15. A digital copy of lot lines and buildings shall be submitted, if available. 
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Written Statement 

Item Status Written Statement 
1. Evidence by the applicant of her and/or his title and interest on the land that the
application covers.
2. A description of the proposed uses to be located on the site.
3. Total floor area and footprint of each proposed building and structure and the lot
coverage as defined in the Rockport Land Use Ordinance.
4. Summary of existing and proposed easements, restrictions, and covenants on the
property.
5. Method of solid, liquid, chemical, or other waste disposal.
6. Erosion and sedimentation control plan, stormwater drainage control plan, and soils
information.
7. Approximate amount of blasting required, if any, and a disposition plan for removed
materials. Any blasting shall be performed in accordance with Section 813 of this
Ordinance.
8. If public water and sewer are to be used, written statements from the water utility and
sewer district shall be provided commenting on the capacity of the system and the
availability of the utility to provide service to the new development.
9. An estimate of the date when construction will start and be completed.
10. List of approvals and permits required by the Office of the State Fire Marshal and
other State and Federal Agencies.
11. Provide a statement as to how this project meets the Town’s Comprehensive Plan.

Revisions to Approved Site Plans 

Item Status Written Statement 
1. Applicants proposing revisions to an existing site plan should submit two (2) hard
copies and one (1) digital copy of the revision application to the Planning Office
2. Application materials shall consist of the amended site plan as proposed and
supporting documentation for all Written Statement and Standards applicable to the
revision.
3. The Planning Board may schedule an on-site inspection meeting. The onsite inspection
shall be jointly attended by the applicant, or his or her duly authorized representative, and
at least two Planning Board members.
4. Within sixty (60) days after the date on which the site plan revision application first
appears on the Planning Board agenda, the Planning Board shall act to approve, approve
with conditions, continue, or disapprove the site plan application submitted or amended.
The time limit for review may be extended by mutual agreement between the Planning
Board and the applicant.
5. Applications for revisions to previously approved Site Plans shall be exempt from the
pre-application process.
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